B1G2 Self Serve

B1G2 has launched andware now able to upload yowharity merchandise and yoomn lotsthat
have a reserve of £50 or lesgith 0% commissioapplied!

All B1G2 items will be available and searchableromv.buyoncegivetwice.co.uthus benefitting
from exising website traffic and the BuyOnceGlweice brand.

User Guide

1 Register as a user
In order to become a lot uploader you will need to be registered as a Yiserdo this by
clickirg the register link on the BuyOnceGiveTwice homepage and completing your charity

details.
Username | |
Password | |
Want to bid for something Confirm | |
or give us a lot? You'll need Password
to log in here. Email address
Username Password

| | | | Firstname

Or register now.

Click register -

Postcode | |
Telephone [ |
Mobile [ |

To submit vour registration, voull need to accept our terms & conditions and
privacy policy. Then click on "submit” below.

| |
—_—) Confirm email | |
| |
| |

Lastname

Submit
Postal address -

# [O1 accept the terms & conditions
#* [T accept the privacy policy

1 Become a Partner Charity
If you are not already a BuyOnceGiveTviRegtner charityyou will need to join. You can do
so by emailing your logo along with 50 words of texttare @buyoncegivetwice.co.uk
Please also include in the email that you wolikd to become a b1g2 user and send your
registered username.



http://www.buyoncegivetwice.co.uk/
mailto:clare@buyoncegivetwice.co.uk

Start Uploading

Once you have requested to become a b1g2 user you will be sent a link which will ask you to
log in using your registered username and password andheifl take you through to an

admin page where you can fill in the details of your lot.

Login
Want to bid for something or give us a lot? You'll need to log in here. Enter your username and
e e password and press submit.

Submit

Or register now.

Forgotten your password?

Add Lot
short Name [emonstation Lot . .
e Complete thefields with the
St (um) details of your lot and press
StErDate e BT e T 0D WIRR f20Q09
EndDate oW = e 0000 Once you have added your lo
Charity  Cosmic - it will be entered into a queue
P P—— for approval by a
R FID == ==:2i5 | I 15 BE |- PP ) y )
BuyOnceGiveTwice member
; of staff.
If you are unsure about any o
Lot the fields please see our
Deseription glossary of terms at thedzk
of this guide.
PatCp
op 1 Fros! pimmse g B vshals mambemr o)
=l
Incrameant E:H_:: TR TR s e
P T— The meiem anaond ¥er datea be raldfor fohals nomiber o i
Al _—| Please note thayour categories
pmEew o must be carefully selected. For
Overtime  foenere g example if you are selling charity
Period . .
merchandise you can only assign
, to the charity merchandise and
Categories .
the b1g2 categories.
Imageas
(AddLet]




9 Editing a Lot

Once you have uploaded a lot you are able to edit it yourself if you wishategeltadd any

of the information.

Demonstration Lot
Theopening bid iz=f10

The minimum bid now required iz £10
Buv me now for: £40.00

The current bid is below rezerve

S

Iwant thiz lot! I'm prepared topayuptoa
maximum of

want o Meraass Jour maximum Smit

Terms & conditions
Ineed help!

Lot Description

Iwant this lot Iwant to submit a fixed bid of

Bidding end= 28 Nov 2008 16:00:00
Startpricet £10
Bids on this lot increase in steps of £10

cosM/c

Editlot

& Tell a friend about Thig lot

Special terms & conditions may apply -
pleasze see below

Back to View lots

Enter vour lot description here

Please read the terms & conditions before you bid
on this item.

Payment can be made using a credit or debit card
online, via telephone, or by cheque We accept
VISA, Mastercard, AmEx Credit, VISA Electron,
Maestro, Solo, Switch. Do NOT accept AmEx
Charge Card or Diner'’s Club. Postage to mainland
UK is included unless otherwise stated.

~

To edit your lot simply visit
buyoncegivetwice.co.uk
and log in using your
username and password.

Then search for the lot that
you wishto edit.

On that lot you will see an
WSRAG f20Q f A
and you will be takeback to
the admin page which
contains all of your lot details.
Make the changes you wish
YR &aStSoa wal

Please note that you will only
be able to edit your lot if you
are logged in with the correct
username and password.



