
 

B1G2 Self Serve  

B1G2 has launched and you are now able to upload your charity merchandise and your own lots that 

have a reserve of £50 or less, with 0% commission applied! 

All B1G2 items will be available and searchable on www.buyoncegivetwice.co.uk thus benefitting 

from existing website traffic and the BuyOnceGiveTwice brand. 

  

User Guide 

 

¶ Register as a user 

In order to become a lot uploader you will need to be registered as a user. You do this by 

clicking the register link on the BuyOnceGiveTwice homepage and completing your charity 

details.  

 

 

 

 

 

 

 

 

 

          Click register  

 

 

 

 

 

 

 

 

¶ Become a Partner Charity  

If you are not already a BuyOnceGiveTwice Partner charity you will need to join. You can do 

so by emailing your logo along with 50 words of text to clare@buyoncegivetwice.co.uk. 

Please also include in the email that you would like to become a b1g2 user and send your 

registered username.     

 

 

http://www.buyoncegivetwice.co.uk/
mailto:clare@buyoncegivetwice.co.uk


 

¶ Start Uploading 

Once you have requested to become a b1g2 user you will be sent a link which will ask you to 

log in using your registered username and password and will then take you through to an 

admin page where you can fill in the details of your lot.  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your username and 

password and press submit. 

Complete the fields with the 

details of your lot and press 

ΨŀŘŘ ƭƻǘΩΦ  

Once you have added your lot 

it will be entered into a queue 

for approval by a 

BuyOnceGiveTwice member 

of staff.  

If you are unsure about any of 

the fields please see our 

glossary of terms at the back 

of this guide.  

 

 

 

Please note that your categories 

must be carefully selected. For 

example if you are selling charity 

merchandise you can only assign it 

to the charity merchandise and 

the b1g2 categories.   



 

¶ Editing a Lot 

Once you have uploaded a lot you are able to edit it yourself if you wish to change/add any 

of the information.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To edit your lot simply visit 
buyoncegivetwice.co.uk 
and log in using your 
username and password.  
 
Then search for the lot that 
you wish to edit.  
 
On that lot you will see an 
ΨŜŘƛǘ ƭƻǘΩ ƭƛƴƪΦ Cƻƭƭƻǿ ǘƘƛǎ ƭƛƴƪ 
and you will be taken back to 
the admin page which 
contains all of your lot details. 
Make the changes you wish 
ŀƴŘ ǎŜƭŜŎǘ ΨǎŀǾŜ ŎƘŀƴƎŜǎΩΦ  
 
Please note that you will only 
be able to edit your lot if you 
are logged in with the correct 
username and password.   


